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BY-LAWS

1.
DEFINITIONS

In these by-laws, unless the subject or context otherwise requires:


(a)
“The Association” means the Association of Certified Accountants, Barbados.


(b)
“Month” means a calendar month.


(c)
“Practicing Certificate” means a practicing certificate issued by the Association and for the time being in force.


(d)
“Licentiate” means a member of the Association who is not able for the time being to fully satisfy the requirements of the by-laws relative to admission to Associate Membership of the Association.


(e)
“Registered Student” means a student registered with the Association and training to be a member thereof and includes a registered graduate.



(f)
“The Secretary” means the secretary of the Association or any other person acting in such capacity by the direction of the Council.



 (g)
“The Treasurer” means the Treasurer of the Association or any person acting in such capacity by the direction of the Council. The Treasurer may act as Secretary of the Association as directed by the Council.


 (h)
Words importing the singular number only shall include the plural number and  vice versa. Words importing the masculine gender only shall include the feminine gender, and words importing persons shall include corporations.

2.
MEMBERSHIP
There are three grades of membership, namely;

Fellow (FCBA), Associate (ACBA), Licenciate (LCBA).

Any person who meets the required standard may be registered as a student of the Association.

The following persons shall be members of the Association, namely;

(a)
Any person who applies for membership in the Association and who can show that he meets either of the following requirements shall ipso facto be eligible to become a member of the Association:


(i)

Any person who has passed such examinations as my be set or designated by the Council for the purpose of this paragraph or who satisfies such other requirements as may be prescribed by the Council from time to time.


(ii)
  Any person who is a member of a recognized Body of Accountants         approved by the Council of the Association.


3.

No person (except as otherwise provided by these by-laws) shall be eligible for admission as a member unless that person has passed such examination or examinations as may from time to time be prescribed by the Council, and has had not less than five years’ approved accountancy experience and satisfies the Council as to his general character and suitability.

4.

If any applicant for admission as an Associate satisfies the Council that he is a graduate of a university approved by the Council or that there are otherwise adequate grounds for concessionary treatment, the Council may, in their absolute discretion, reduce by not more that three years the period of approved accountancy experience required under the last preceding by-law.

5.

(a)
Where an applicant for admission to membership as a Licentiate or Associate                 or Fellow of the Association has passed an examination or examinations              which, in the opinion of the Council, is or are equivalent to those of the              Association and has had the requisite accountancy experience, the Council may              dispense with the usual examination for admission.


(b)
Any applicant for admission to membership as a Licentiate of the Association        must satisfy the Executive Council that he has passed the intermediate stage         of a recognized Body of Accountants approved by the Council in accordance        with by-law 2(a) (ii) above, and can show that he has not less than three years’        approved accountancy experience; or that he has passed the qualifying               examinations, but not able for the time being to satisfy the number of years’            approved accountancy experience; or that he has at least seven years’               approved accountancy experience and is not able for the time being to satisfy          the qualifying examination requirements.

6.
HONORARY MEMBERS

The Council may, by resolution passed by three-fourths of those present at a meeting of the Council, elect any person to be an Honorary Member of the Association. An Honorary Member of the Association shall not be liable to pay any fee on admission as such or to pay any annual subscription to the Association, but every Honorary Member shall sign an undertaking to observe these by-laws and the regulations of the Association so far as the same may be applicable to Honorary Members.

7.
METHODS AND TERMS OF ADMISSION

All applications for admission to any grade of membership of the Association shall be made to the Council in the form for the time being prescribed by the Council.

8
The Council shall have full discretion subject to these by-laws to determine as to the admission and grade of membership of all applicants and their decision shall be final. The Council shall not be bound to give any reason for their decision.

9
Every person shall, on applying for admission, sign an undertaking that he will, if admitted, and so long as he is a member, observe these by-laws and the regulations for the time being in force and that he will not use the designation or designatory letters hereinafter referred to except while a member of the Association.

10
Every member shall be entitled to a certificate of admission which shall be in such form as the Council may, from time to time, prescribe. All certificates issued by the Association shall remain the property of the Association and shall be returned by the holder on his ceasing to be a member of the Association for any reason whatever.

11. 
(a)
Every member may denote membership of the Association by the use of the professional designation “Certified Accountant” and/or the designatory letters FCBA for Fellows and ACBA for Associates.


(b)
Licentiate members may use the designatory letters LCBA to denote membership of the Association, but will not be entitled to use the professional designation Certified Accountant.

12.
(a)
A member shall be entitled to engage in public practice only if he holds a practicing certificate and he shall not be entitled to engage in public practice otherwise than as a sole practitioner or as a partner in a firm except with the consent of the Council given generally in a particular case. But the Council shall have power in its absolute discretion to permit any member to perform occasional accountancy functions without holding a practicing certificate if he satisfies the Council that his fees therefrom do not exceed such maximum sum in each year as may from time to time be determined by the Council and if he complies with such other requirements as may be prescribed in regulations made from time to time by the Council in its absolute discretion.


(b)
A member shall be entitled to hold a practicing certificate only if he has obtained at least three years’ approved practical experience under the supervision of one or more members of The Association, or a recognized Body of Accountants approved by the Council of the Association.


(c)
Notwithstanding the provisions of by-law 12(b), the Council may in its absolute discretion issue a practicing certificate to a member who has not obtained the approved practical experience referred to in these provisions.


(d)
The Council’s decision on any matter arising under this by-law shall be conclusive.




(e)
A practicing certificate shall remain the property of the Association and the holder shall be bound to return the practicing certificate issued to him, on his ceasing to be a member of the Association for any reason whatsoever or on the withdrawal of his practicing certificate by the Disciplinary Committee under by-laws 29 or 37.

13.
OCCUPATION AND ADDRESS OF MEMBERS

On or about the first day of January in each year, every member shall make a return to the Association in such form as the Council may prescribe showing whether or not he is in practice and notifying a place of business or residence as his registered address. If any member shall fail to give a registered address in Barbados, he shall not be entitled to receive notice of any general meetings or other proceedings of the Association and no such meetings or proceedings shall be invalidated by reason of is not having received such notice as aforesaid. 

14.
ADMISSION FEES AND ANNUAL SUBSCRIPTION

(a)
Every member shall be required to pay an admission fee on election to membership and an annual subscription.


(b)
The annual subscription shall be due and payable by each member on the first day of January each year.


(c)
The amount of the admission fee and annual subscription shall be such as may, from time to time, by prescribed by Council.

15.
A full year’s subscription shall be payable on admission, unless the day of admission be later in any year than the thirtieth day of June, in which event only half-year’s subscription shall be payable.

16.
In cases of exceptional hardship, the Council may suspend or waive payment of the subscription payable by any member on such terms and for such period as they may think fit.

17.
REGISTER OF MEMBERS

The Secretary shall maintain a Register of Members of the Association and the Council may publish an annual list of members, copies of which may be available to members and others on payment of such charge, if any, as the Council may deem appropriate.

18.
RETIREMENT  FROM AND FORFEITURE OF MEMBERSHIP

Any member wishing to resign his membership shall tender written notice to the Council and on its acceptance his membership shall cease accordingly. Any member giving such notice shall remain liable to pay any subscription or other sums due from him at the date of such notice.

19.
Any member shall ipso facto cease to be a member in the event of his annual subscription or other sum payable by him to the Association being in arrears for six months from the date on which such subscriptions or other sum become payable, provided that the Council shall have power to suspend the operation of this by-law in any case in which they are of the opinion that it is reasonable to do so. A person who has ceased to be a member under this or the preceding by-law may be re-admitted to membership by the Council on such conditions as they may think fit.

20.
If any member shall become bankrupt, or shall either individually or as a partner in a firm make or agree to make an assignment of the benefit of his creditors or shall make any arrangement or composition with his creditors to execute any similar deed or arrangement or shall take or attempt to take the benefit of any statutory provision for arrangement with his creditors, he shall ipso facto cease to be a member, but the Council may re-admit him to membership on such conditions as they may think fit.

21.
Any person ceasing by death, resignation or otherwise to be a member of the Association shall not, nor shall his representatives, have nay claim upon or interest in the funds of the Association.

22.
DISCIPLINE

The Council shall appoint annually from among the members of the Association an Investigations Committee and a Disciplinary Committee with the powers and for the purposes hereinafter mentioned. The said committees shall meet as and when necessary and minutes of their proceedings shall be kept.

23.
No member of the Council shall be a member of both the Investigations and Disciplinary Committees at the same time and neither the President nor the Deputy President shall be a member of either committee, provided a member of the council shall be included in the membership of the Investigations and Disciplinary Committees.  

24.
The Investigations Committee shall consist of five members of whom three shall constitute a quorum and may consider any complaint against a member alleging professional misconduct, which expression shall include any act or default discreditable to a member or derogatory to the Association, whether committed before or after his admission to the Association.

25.
On consideration of such a complaint the Committee may require the member concerned to provide such further information as the Committee may consider necessary.

26.
If the Investigations Committee are of the opinion that a prima facie case has been made out against the member that ought to be considered by the Disciplinary Committee, the Investigations Committee shall refer the complaint to the Disciplinary Committee accordingly and shall provide such Committee with a summary of the information before the Investigations Committee.

27.
DISCIPLINARY COMMITTEE

The Disciplinary Committee shall consist of five members of whom three shall constitute a quorum.

28.
When a complaint is referred to the Disciplinary Committee by the Investigations Committee under by-law 26 the Disciplinary Committee shall notify the member concerned of the nature of the complaint, and of the time and place fixed for the hearing thereof. The respondent member shall be entitled to be heard before the Committee and shall be permitted to be represented by such persons as he may wish and call witnesses and to cross-examine witnesses called against him.

29.
If the Disciplinary Committee are of the opinion that the complaint has been proved wholly or in part they shall so find and in that event may exclude the member from membership of the Association or suspend him from membership for such period as they may think fit or withdraw his practicing certificate and/or reprimand or censure the member as they think fit, or decide that no further action shall be taken. Notice in writing shall be sent to the respondent member by registered post at his last known address and such notice shall be deemed to be served forty-eight hours from the time of posting.

30.
APPEAL

The respondent member may within twenty-one days of service of notice of the decision of the Disciplinary Committee or such longer period as the Council may allow, give notice of appeal. Any such notice shall be in writing addressed to the Secretary and shall state the ground of appeal.

31.
The appeal shall be heard by an Appeal Committee appointed annually by the Council which shall consist of the President, the Deputy President and three other members of Council who are not members of the Investigations or Disciplinary Committees. Three members of the Committee, of whom two shall be the President and the Deputy President, shall constitute a quorum.

32.
The Appeal Committee shall notify the appellant of the time and place of hearing. The appellant shall be entitled to be heard before the Committee and to be represented by such person(s) as he may wish and to call witnesses and to cross-examine witnesses called against him.

33.
The Appeal Committee shall take into consideration the evidence given before, and the documents produced to, the Disciplinary Committee and may in their sole discretion admit fresh evidence provided that there are special grounds for so doing.

34.
The decision of the Appeal Committee, which may confirm, vary, or rescind the decision of the Disciplinary Committee, shall be reported to the Council.

35.
Notice of the decision of the Appeal Committee shall be sent to the respondent member by registered post to his last known address and shall be reported to the Council.

36.
A person excluded from the membership of the Association may at any time apply to the Council in writing for re-admission to membership. Any such application shall be considered at a special meeting of the Council, at which the applicant may be resolution passed by at least two-thirds of the members of the Council present and voting be re-admitted to membership of the Association or otherwise dealt with as the Council may think fit.

37.
Where following a decision of the Disciplinary Committee or the Appeal Committee a member is excluded or suspended from membership of the Association or his practicing certificate is withdrawn and/or he is reprimanded or censured, the Council may direct that such particulars of the findings and decision as they think desirable, be published in such newspapers or periodicals as they think fit; provided that no details of any decision of the Disciplinary Committee shall be published until after the expiry of the period within which the member may lodge a notice of appeal and only then when no such notice of appeal has been lodged.

38.
Any such publication shall include the name of the member concerned unless in any particular case the Council are of the opinion that there are special circumstances justifying the omission of the name.

39.
In the event that the Disciplinary Committee or the Appeal Committee find a complaint not proved the Council may cause to be published as aforesaid such statement thereon as they think fit.

40.
REGISTERED STUDENTS
The Council shall make, and may from time to time amend or add to, regulations           prescribing the conditions on which persons may become and remain registered students of the Association, the fees payable by them and the rules governing the service of such of them as are serving under articles of clerkship to members of the Association, including the registration, transfer and forfeiture of such articles of clerkship.

41.
The Secretary shall maintain a register of registered students of the Association.

42.
EXAMINATIONS

The Council shall make and may, from time to time, amend or add to regulations prescribing the examinations of the Association, the sections into which the examinations shall be divided, the syllabuses of the subjects contained therein and all other mattes incidental to the conduct of the examinations. The concessions and exemptions in the examinations which may be allowed or granted to university graduates and others shall be such as the Council may, from time to time, determine.

43.
The Council may, from time to time, appoint examiners and assistants on such terms as to remuneration and otherwise as the Council may think fit and may remove the same.

44.
THE COUNCIL

The Council shall be elected by the Association in general meeting from among the members of the Association then present.

45.
The Council shall be comprised of the following:


The President, Deputy President, Vice President, Secretary, Treasurer and four other members.

46.
The members for the time being of the Council may act notwithstanding any vacancy in the Council, provided always that in case the members shall at any time be, or be reduced in number to less than nine it shall be lawful for five members for the time being of the Council to act as such in emergencies or for the purpose of filling vacancies on the Council or of summoning a general meeting of the Association, but not for any other purpose.

47. 
(a)
The Association may by resolution in general meeting passed by a majority of those entitled to vote and voting thereat, remove a member of the Council form his office.


(b)
Notice of intention to move any such resolution shall be given to the Secretary not less than twenty-one days before the meeting at which it is to be moved and the Secretary shall give members notice of such resolution at the same time and in the same manner as he shall give notice of the meeting. On receipt of notice of such an intended resolution, the Secretary shall send a copy thereof to the member of the Council concerned.


(c)
A vacancy created by the removal of a member of the Council under this by-law may be filled at the meeting at which the removal is affected or, if not so filled, as a casual vacancy.

48.
Every member of the Council shall ipso facto vacate his office on ceasing to be a member of the Association or on being suspended from membership of the Association or becoming subject to any other penalty imposed by the Disciplinary or Appeal Committees or on becoming incapable by reason of a mental disorder.

49.
Any member of the Council who fails to attend three consecutive meetings of the Council without leave of absence from the Council shall ipso facto vacate his office at the conclusion of the third meeting.

50.
A member of the Council may give notice in writing to the Secretary of his wish to resign from the Council, and on acceptance of resignation by the Council his office shall become vacant.  A member of the Council who resign under this by-law shall not thereby be disqualified from being any time thereafter re-elected.

51.
POWERS OF THE COUNCIL

Subject to these by-laws, the discretion, control and management of the affairs of the Association shall be vested in the Council other than those which are required by the Act or these by-laws to be exercised by the Association in general meeting and may from time to time make such rules or regulations as they deem necessary or expedient.

52.
COMMITTEES

Subject to these by-laws, the Council may delegate any of their powers to committees as they think fit. Each committee shall appoint a chairman and may also appoint a vice chairman who shall preside at meetings of the committee in the absence of the chairman.


In the case of an equality of votes, the chairman of the meeting shall have a second or casting vote.

53.
The Council may from time to time revoke all or any of the powers delegated to any committee and discharge any committee in whole or in part.

54.
The number of members of any committee having power to authorize any expenditure shall be not less than five and the quorum for a meeting fo any such committee shall be three members personally present. The number of members and the quorum for a meeting of any other committee may, subject to the express provisions of these by-laws with reference to the Investigations, Disciplinary and Appeal Committees, be fixed by the Council.

55.
Any committee, if so authorized by the Council, shall have power to delegate to a sub-committee any of the powers conferred upon it. Any such sub-committee shall in exercise of the powers so delegated conform to any regulations that may be imposed by the appointing committee.

56

PROCEEDINGS OF THE COUNCIL

The Council shall meet at such times as they may deem requisite and may, subject to these by-laws, regulate their meetings as they think fit. On the requisition of the President or any three members of the Council, the Secretary shall summon a meeting of the Council.

57.
At all meetings of the Council, the President, or failing him, the Deputy President, or failing the President and the Deputy President, the Vice President shall be chairman. In the absence of the President, the Deputy President and the Vice President, a chairman shall be elected from among those members of the Council present.


A quorum at meetings of the Council shall be five or such greater number as the Council may from time to time decide.

58.
Except as otherwise provided by these by-laws every question at a meeting of the Council shall be determined by a majority of the votes of the members present, every member having one vote, and in case of an equality of votes the chairman shall have a second or casting vote.

59.
Minutes of the proceedings of every meeting of the Council and of the attendance of the members of the Council thereat shall be recorded by the Secretary in a book kept for that purpose, and shall be signed by the chairman of the meeting at which they are read.

60.
Every such minute when so signed shall in the absence of proof of error therein be considered a correct record.

61.
STAFF

The Council shall appoint the Administrative Secretary of the Association and such other officials, servants or agents as the Council may deem necessary on such terms and conditions as to remuneration and otherwise as the Council shall think fit and may remove any of them. Subject to these by-laws, the Council shall determine the duties of the Administrative Secretary and such other officials, servants or agents.

62.
ACCOUNTS AND AUDIT

The Council shall cause proper books of account to be kept and shall submit to the Annual General Meeting in each year a statement of income and expenditure and a balance sheet made up to the preceding thirty-first day of December together with the report of the auditor or auditors thereon. A copy of the said accounts and of the report of the auditor or auditors shall be sent to every member entitled to receive notice of the Annual General Meeting.

63.
At each Annual General Meeting the Association shall appoint one or more members in public practice as the auditor or auditors of the Association to hold office until the close of the next Annual General Meeting. The fees, if any, of the auditors shall be fixed by the Council.

64.
A member of the Council, or an official or servant of the Association, shall not be eligible for appointment as auditor.

65.
INDEMNITY

The members of the Council, members of committees, trustees, the Secretary and other officials shall be indemnified by the Association from all losses and expenses incurred by them in or about the discharge of their respective duties unless arising from their own willful default or in the case of the auditors from their own negligence or willful default.

66.
No member of the Council or of a committee, trustee, official or servant of the Association or auditor shall be liable for any other member of the Council or of a committee, trustee, official, or servant of the Association or auditor for joining in any receipt of other act of conformity of for any loss or expense happening to the Association unless arising from his own willful default or in the case of an auditor from his won negligence or willful default.

67.
INVESTMENT

All moneys of the Association not immediately required for the purpose of the Association may be used by the Council by way of investment:


(a)
For the purchase of land or any interest therein provided that the unexpired portion of any interest other than freehold is not, at the time of purchase, less than sixty years;


(b)
For the purchase of securities of any Government, local authority, statutory undertaking or company, quoted on any recognized Stock Exchanges;


Provided always that at the time of investment the paid-up capital and the capital reserves (including any share premium account and capital redemption reserve fund) of such company shall together total BD$1,000,000 at least or its equivalent at the rate of exchange current at the date of investment and so that in the case of a company having shares of no par value such paid-up capital and capital reserves shall be deemed to be the capital sum and capital surplus appearing in the company’s published accounts (provided that this requirement shall not prevent an application for and part payment in respect of shares offered for subscription to the public if the full subscription for such shares would cause the paid-up capital and capital reserves of the company concerned to total BDS$1,000,000 at least or such equivalent aforesaid). Further provided part payment in respect of shares offered for subscription to the public if the full subscription for such shares would cause the paid-up capital and capital reserves of the company concerned to total BDS$1,000,000 at least or such equivalent aforesaid). Further provided that at no time shall moneys of the Association invested in securities pursuant to this paragraph exceed two-thirds of the total moneys of the Association invested under this by-law;

(c)
 For the purchase of any other personal property;


(d)
For the making of loans with or without security; and



(e)
For placing on deposit with any banker, public authority, institution or company in Barbados whose normal business includes the acceptance of such deposits;

The Council may from time to time vary such investments.


In any case where the Council thinks fit, investments may be made in the name of a nominee or trustees instead of in the name of the Association.

68.
BORROWING POWERS

The Council may obtain an overdraft or loan in the Association’s name from its bankers for the purpose of meeting current or capital expenditure. The Council may secure the repayment of any money borrowed, raised, owing, by mortgage, charge or lien upon the whole or any part of the Association’s assets (whether present or future) and also by a similar mortgage, charge or lieu, secure and guarantee the performance by the Association of any obligation or liability it may undertake.

69.
GENERAL MEETING

The Annual General Meeting of the Association shall be held at such place as the Council may appoint, not later than the thirtieth June in each year, to transact the following business:-


(a)
To receive the Annual Report of the Council;


(b)
To receive the Annual Accounts of the Association and the auditor’s report thereon;

  

(c)
To elect members of the Council;

 
(d)
To appoint an auditor or auditors.


All business other than the above to be transacted at an Annual General Meeting and all business to be transacted at an Extraordinary General Meeting shall be deemed special business.

70.
All general meetings other than the Annual General Meeting shall be called Extraordinary General Meetings.

71.
Any member wishing to bring before the Annual General Meeting any motion not relating to the ordinary business of the meeting shall give motion in writing to be received by the Secretary not later than the thirty days prior to the date of the meeting and such motion shall come before the meeting that provided not less than nine other members express their desire that the motion should be so brought before the meeting.

72.
An Extraordinary General Meeting may at any time be called by the Council or on a requisition addressed to the Secretary specifying the business to be brought forward and signed by not fewer than nine members of the Association.

73.
Every Extraordinary General Meeting shall be held at such time and place as the Council shall appoint provided that a meeting called on requisition shall be held within three calendar months of the receipt of the requisition by the Secretary.

74.
Not less than twenty-one clear days’ notice of every general meeting specifying the time and place of the meeting and in case of special business the nature of such business shall be given to every member entitled to attend. In the case of an Annual General Meeting, the Secretary shall also send to each such member with such notice a copy of the Annual Report of the Council, a copy of the Annual Accounts of the Association with the auditor’s report thereon. The accidental omission to give any notice to or the non-receipt of any notice by any such member shall not invalidate the proceedings of any such meeting.

75.
PROCEEDINGS AT GENERAL MEETINGS

At all general meetings, the President, or in his absence, the Deputy President, or in the absence of the President and Deputy President, the Vice President, shall be chairman. In the absence of the President, the Deputy President and the Vice President, the chairman shall be a member of the Council elected by the members of the Council present. In the absence of any member of the Council, the Chairman shall be elected by the members present from among themselves.

76.
Ten members present in person shall be a quorum at an annual general meeting. Unless the requisite quorum shall be present within fifteen minutes after the time appointed for the meeting, the meeting shall (unless convened on requisition) stand adjourned for a fortnight and be then held at the same time and place, and the business on the agenda paper, but no other, shall then be disposed of by the members present in person or by proxy, who shall constitute a quorum. Unless a quorum is present at any general meeting convened on the requisition of members within fifteen minutes after the time appointed for the meeting, the meeting shall be dissolve.

77.
The chairman of any meeting may, with the consent of the meeting, adjourn the meeting from time to time, and from place to place, but no business shall be transacted at any .adjourned meeting other than the business left unfinished at the meeting from which adjournment took place. No notice shall be given of any adjourned meeting unless it is so directed in the resolution for adjournment.

78.
Subject to a poll being demanded as hereinafter mentioned, every question to be decided by any general meeting, unless resolved on without any dissent, shall be decided on a show of hands.

79.
Unless a poll be demanded (before or on the declaration of the results of the show of hands) by the chairman or by at least ten members of the Association present in person or by proxy, a declaration by the chairman that on a show of hands a resolution has been carried or carried by a particular majority or lost and an entry to that effect made in the minutes of the proceedings of the meeting, shall be conclusive evidence of the fact so declared without proof of the number or proportion of votes given for or against the resolution. The members demanding a poll may nominate three members to scrutinize on their behalf.

80.
No poll shall be taken as to the election of a chairman or the appointment of scrutineers or on a question of adjournment and notwithstanding a demand for a poll the meeting shall continue for the transaction of business other than the question in respect of which a poll has been demanded.

81.
On a poll being demanded as aforesaid, it shall be taken at such time (either at the meeting at which the poll is demanded or within twenty-one days after the said meeting) and place, and in such manner as the chairman shall direct and the result of the poll shall be deemed to be the resolution of the meeting at which the poll was demanded; provided always that it shall be in the absolute discretion of the chairman to direct that the poll shall be taken by means of postal voting papers and if he shall so direct, the following procedure shall be followed:-


(a)
Voting papers in such form as the chairman shall direct shall be issued to all members entitled to vote at the meeting at which the poll was demanded. The resolution or amendment shall be expressed in such terms as the chairman shall consider most suitable to ascertain the sense of the members and the chairman’s decision as to the manner of stating such resolution or amendment shall be final;


(b)
Each voting paper shall state the date by which it is to be returned, duly completed, to the Secretary, being a date not more than twenty-eight days after the date of issue of the voting papers;

 
(c)
The chairman shall give a time and place for counting of the votes and it shall be the duty of the scrutineer to provide him with a written report on the results of the poll. The chairman’s decision on the validity or otherwise or any vote shall be final;


(d)
The result of the poll shall be communicated to members in such manner as the chairman shall direct.

82.
In the case of an equality of votes either on a show of hands or at a poll the chairman of the meeting shall be entitled to a second or casting vote.

83.
No member shall be entitled to be present or to vote at any general meeting, who is in arrears with any subscription or sum payable by him to the Association.

84.
A member entitled to vote may appoint as his proxy any other member who is qualified to vote.

85.
Every instrument of proxy shall be in writing and shall be signed by the appointor or his attorney and together with the power of attorney (if any) under which it is signed, shall be deposited with or sent to the Secretary so as to be received by him at least forty-eight hours before the time for holding the meeting or adjourned meeting at which it is to be acted on or, in the case of a poll, before the time appointed for the taking of the poll.

86.
(a)
An instrument appointing a proxy shall be in the following form or as near thereto as circumstances admit or in such other form as the Council may from time to time prescribe or accept:




ASSOCIATION OF CERTIFIED ACCOUNTANTS, BARBADOS

I,...........................................................................,of.................................................being a member of the above-named Association hereby appoint........................................of failing him....................................each of whom is a member of the said Association as my proxy to vote for me on my behalf at the (annual, extraordinary) general meeting of the said Association to be held on the ...........day of .............................................20........
and at any adjournment thereof.

Signed this...............................day of.....................................19......


(b)
Where it is desired to offer members an opportunity of voting for or against a resolution, the instrument appointing a proxy shall be in the following form or as near thereto as circumstances admit or in such other form as the Council may from time to time prescribe or accept:


  ASSOCIATION OF CERTIFIED ACCOUNTS, BARBADOS

I......................................................................of ....................................being a member of the above-named Association hereby appoint.......................................................or failing him......................................................each of whom is a member of the said Association as my proxy to vote for me on my behalf at the (annual, extraordinary) general meeting of the said Association to be held on the......day of ..............................20....  and at any adjournment thereof.

This form to be used in respect of the following resolution(s) below mentioned as follows:-


Resolution No. 1 
*For/Against


Resolution No. 2
*For/Against



*Strike out whichever is not desired.



Unless otherwise instructed the proxy will vote as he thinks fit.



Signed this...............................day of.........................................20......

(c)
The instrument appointing a proxy shall be deemed to include authority to demand or join in demanding a poll.

(d)
A vote given under the terms of an instrument of proxy shall be valid notwithstanding the death or insanity of the appointor or the revocation of the proxy or the authority under which the same was executed provided that the Secretary shall have received no intimation in writing of such death, insanity or revocation up to the time of the commencement of the meeting or adjourned meeting at which the proxy is used.

87.
No objection shall be made to the validity of any vote except at the meeting or poll at which such vote shall be tendered, and every vote not disallowed at such meeting or poll shall be valid. The chairman at the meeting shall be the sole and absolute judge of the validity of every vote tendered at any meeting or poll.

88.
Every entry in the minute book of the proceedings of general meetings purporting to be signed by the chairman of the meeting to which they relate or by the chairman of a subsequent general meeting shall be sufficient evidence of the facts therein stated.

89.
COMMON SEAL

The Common Seal of the Association shall not be affixed to any instrument except with the authority of the Council and in the presence of two members thereof at least and all such instruments shall be signed by the Secretary or such other official of the Association as the Council shall authorize for this purpose.

90.
A separate book shall be kept, in which shall be entered a short title and description of every instrument to which the Seal is affixed together with the date of the minute authorizing the members of the Council who attest to the execution of the document under the Seal of the Association and countersigned by the Secretary.

91. NOTICES


Any notice or other document required to be given to a member may be given to him personally or by sending it by post to his registered place of address. Where a notice is sent by post, service thereof shall be deemed to be affected by properly addressing, prepaying and posting a letter containing the same and to have been effected at the expiration of forty-eight hours after such letter was posted.

92.

A member who has failed to give a registered address shall not be entitled to receive any notice or document. The accidental omission to send any notice or document to, or the non-receipt of any notice or document by, any member entitled to receive the same shall not invalidate the proceedings at any meeting to which they relate.

93.
Any notice or document required to be given to the Association may be given by sending it by post to the Secretary at the principle office of the Association or such other address as the Council may from time to time designate.


